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Synopsis

Do your emails get read? Are you able to communicate effectively via email? If you have doubts,
then this book is for you. If you're not sure how to write, structure, or convey your messages clearly
through email, then read this book now. As a follow-up to my other title, Email Management Secrets,
this book will show you how to write effectively, convey your thoughts clearly, and get your message
across in a way that is both professional and thorough, so you'll be recognized as a true
professional and major player in your industry. Stand out from the crowd. This book will teach you:
Exactly how to structure emails properly and to write well; learn what to write and what not to write
(don’t ruin your career); craft better, professional email messages so you'll shine as an email
superstar; how to uncover hidden questions, provide complete responses, and impress your boss
and colleagues with every click of the ’send’ button; how to write clearly to avoid misunderstands;
and much more. Packed with over a decade of business management and writing experience, this
book will help you overhaul your emails so you'll climb the career ladder faster, get promoted
quicker, and realize your dreams of becoming a major player in your industry. Learn to succeed

today. Let’s begin our journey together!
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Customer Reviews



This book is great, gives general tips in writing emails especially for beginners. Simple and useful . It

would be better if it has specific details and examples.

Concise book, which is great. But | think it could be more specific.l would recommend a read.
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